(TO BE TYPED ON COMPANY LETTERHEAD)
ADVERSE ACTION NOTICE
Applicant
Street address
City, State  Zip
Dear Applicant:
Thank you for your interest in employment with (NAME OF COMPANY).  As you authorized in your employment application, we have recently completed a pre-employment background check as part of our selection process. This letter is to inform you that an offer of employment will not be made to you at this time.  This decision is based, either in whole or in part, on information provided to us in a consumer report.
A copy of the report and a Summary of Your Rights under the Fair Credit Reporting Act have already been provided to you.  If, after reviewing the report, you believed that information contained in it was inaccurate, we ask that you contact the reporting agency within five 5) days to obtain a free disclosure of your consumer report file.  
In accordance with the law, you have the right to dispute, directly to Creative Human Resource Management, Inc., any information in that report that you feel is not valid.  A written request can be mailed or you can call them at:




CHRM




1185 Wonder Lane




Marietta, GA 30062




770/423-1997
Please be advised that this decision is not that of CHRM and it cannot, therefore provide the specific reasons for the decision.
Sincerely,
(Company Representative)

